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1. GENERAL INSTRUCTIONS
The purpose of this document is to give general instructions on how to renew the trade partner 

prequalification compliance for Existing Subcontractors whose compliance is set to expire. This 
application works in any browser- Google Chrome, Microsoft Edge or Firefox.
If you have any questions about how to fill out the application, please refer to the 

prequalification instructions for new applicants.

2. TRADE PARTNER PREQUALIFICATION PROCESS OVERVIEW
An existing trade partner, whose compliance is set to expire, should receive an expiration notice 

from Pepper (email), requesting to renew the compliance. The automatic expiration notification 

is sent 30 days prior to the compliance expiration date. Upon receiving this email, trade 

partners should follow the link provided in the email to the prequalification portal, enter your 

credentials and follow the instructions. Basic information previously submitted will already be 

filled in. You will also be prompted to submit additional documentation in order to renew the 

compliance. Should you have any questions, please email prequal@pepperconstruction.com 

BELOW IS A SAMPLE OF A RENEWAL NOTICE:




